MECKLENBURG COUNTY
FIRE MARSHAL’S OFFICE

If you currently do not have an EPM account for your company you will need to go to this page
at https://epm.mecklenburgcountync.gov/ and create a new account (for assistance setting up
account click here). If your company does both fire alarm and sprinkler designs only one
account is needed for access to EPM.

Once an account is established just sign in and start the process.
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Manage Your Projects Online

This application has features that allows you to submit Building Plan and County Land
Development applications online and provides real-time tracking of your project as it
progresses from submission to approval

Building Construction Plans

Important User Information

» Link to

This site is designed to function with Internet Explorer 8 or Building
higher and with Adobe Reader 8 or higher. For best nstruction
results, please avoid using other browsers such as
Chrome, Firefox, Safari, Opera, etc and other PDF « FAQ
software « Definitions

of Senvices
The once-necessary chore of lugging multiple rolls of paper « Plans
and stacks of construction blueprints downtown for Submittal
Mecklenburg County Code Enforcement review will soon Document If you do not have an account. One
be ending, thanks to an innovative new online permitting account can be used for company with
system both fire alarm and sprinkler trades.

Starting January 29, 2012, EPS/EPR (Electronic Plan
Submittal and Electronic Plan Review) will be up and
running. Customers will be able to schedule their projects
for review at Code Enforcement’s Electronic Plan
Management system and submit all their plans and
drawings online through Electronic Plan

Management. Users will also be able to schedule and
follow their projects, and interact with Code officials.
without ever having to set foot in the office.
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NOTE: You must have an original project number to upload any drawings. To find the
original project number click here.

You must enter a valid permit (building, electrical, plumbing, or mechanical) number. The
permit numbers will start with a “B, E, P, or M”. If the permit number starts with an “NR” it
cannot be used, you will need to locate the original number or contact the GC/Project Manager
for your job.

If your search results in CTAC in the project name refer to the CTAC submittal process link.
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View Permits | Links | Sign In

Search by Permit #

Please note that all mandatory fields appear in red.

Enter any current permit number to get a project number

Save as Excel Search Cancel
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If you currently do not have a revenue collection account with Mecklenburg County you will
need complete an application to open an account so that we may bill you once the review has
been completed.

Click here to access the “Land Use Bond Form” or “Land Use Cash Bond Form”. The
instructions for these forms are right above them. Please see this form for complete details and
information to contact Finance with any questions.
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Click here to access EPM plan review tutorials.
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Review) is up and running, Customers are able to schedule their projects for review at Cede | Plan Review-Pemits

Enforcement's Electronic Plan Managemant system and submit all their plans and drawings  Inspections

online through this system,

The Elecrronic Plan Manggement System (EPM) is a work flow teal that allows architects,
enginears, and designars tha ability to overses their projects through tha plan review and
permitting department from their offices,

This application has features that allow you to submit commercial applications anling and
provides real-time tracking of your project as it progresses from estimation, scheduling,
gate, plan review to permits.

Cansistency
Permit FAQ
Inspection Failure
Please note the fallowing important information: Repa

+ Electronic Submittal istical

Seatistical Data
NC Building Code Info
Relzted Links

+ Final Package:
+ Architect and Engineer License information:
* Mey Features Include;

2

+ Training Opportunities

- Presentations that take the S 5 step are available belows
Crests an }\cl:nun!'\danage Users [POF] R
Use these tutorials

for plan submittal
Accept or Reject a Blan Revigw Date [BOF) assistance.

i ) [nfermation/Egi igatign [PDF)

Submitting an OnSchedule Application

Submitring 8 Revision to Approved Plan spolication

i Prelimi wigw appligati

Uploading Drawings for Electronic Blan Review

Packaging Drawings for Electronic Plan Review

Completing the Sheat Index

nEErackiv: pvigw

Submitting Subseguent Review Cvcles _II
-


http://charmeck.org/mecklenburg/county/LUESA/CodeEnforcement/PlanReview/Pages/ElectronicPlanManagementSystem(EPM).aspx

MECKLENBURG COUNTY
FIRE MARSHAL’S OFFICE

Below is a list of required documents needed to complete the submittal process in EPM. The
below information can befound once you are on your EPM Dashboard.

g"’, 4% & https:/jeom mecklenburgcountync.gov/intpd?
| File Edt View Favorites Tools Help
| % @convert - [ select

]*'r‘i?'@ < [ o~ Page~ Safety~ Tools~ i@~
Download Application Form & Dashboard _‘]

oororme.as O 2] i |42 X | (3 powrload Appication Forms X | /2 Eiectranic plan Management sys... || (v 77

To download the fillable PDF form, just dick on 3 link below. We recommaend that you use Adobe Acrobat Reader 8.0 or higher to open the form
You can type data into the form and save it on your computer. Once you have completed the application form and know when your plans will be ready, you can submit it

For a step by step guide 1o completing and submitting the new fillable PDF form, please dick here.
Once you are on the EPM webpage. the training guide for the fillable PDF and other festures sre available at the bottom of the page

Application Forms
Form Version Description Size
OnSchedule odt 40 (08/27/2012) :')‘::c::w;:!:‘: ::::Qlu;r;u:::uinq an OnSchedule, Express, Mega or Charlotte 717 KB
Preliminary pat 3.0 (08/27/2012) Use this form If you are submitting & request for 8 preliminary meeting 802 KB
RYAP pof 3.0 (08/27/2012) Use this form if you are submitting & revision to an approved plan 802 KB
Sheetindex pdf 2.0(11/11/2011) Sheet Index File 174 KB
Other Forms / Documents
Flle Name Version Description File Size
ige Applicgtion 101/28/2012) 37K8
Food Service Plan Review Cheddist paf (01/28/2012) 118 KB
EPS EPR ing of documents pdf 01/28/2012) 246 KB
feesSsmimRamfsisfuiaiassd O™ +Additional documents may be found on .
 m—n e . ¢ T Fire Marshal's website under plan review info. i
amole Preliminary Review n it (07/06:2012) 88 K8
Building Permit application pdf {04/28/2013) 1.02MB
Electrical Pesmit spolication pdf (04/28/2013) 584 KB
Mechanical Permit odf 104/28/2013) €00 KB
Plumbing Permi lication 04/28/2013) 574 KB
AppendixB2012 pdf {08/28/2012) 263 KB Sy
I § {08/15/2013) 1.08 MB

The Gate Keeper Checklist has been removed as required for your submittal.





